
                                                                                                                  

APPENDIX B  
Internal Procedure to be followed when applying for directed 
surveillance/CHIS:  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

1) Officer requires RIPA 
Authorisation and completes 
relevant application form 
(downloaded from Home Office 
website) 

2) Officer sends application form 
to manager to discuss and 
check

3) Manager then sends the 
application form to a 
nominated Authorising Officer

4) Authorising Officer either 
accepts or rejects application

If the application is 
rejected, it should be sent 
back to the requesting 
officer’s Manager with 
advice/reasons about the 
rejection. 

5) A copy of the application 
should be sent to Legal 
Services who will assist with 
obtaining the Magistrates’ 
approval.  Legal Services must 
retain the final application. 

Any renewal applications or cancellation applications should follow the same 
procedure as above.  Copies of all documents will need to be sent for the attention 
of Caroline Emerson, Legal Services.  

If at any stage 
in this process 
any questions 
or concerns 
arise, these 
should be 
directed to 
Legal Services 
who will be 
able to provide 
advice and 
assistance on 
the application 
of RIPA. 


